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I[NOJIOKEHUE

0 3aluTe, XpaHEHUH, 00pabOTKe U Mepeayue MepcoHaIbHBIX JaHHBIX paOOTHHUKOB
MBVY 1O «/lerckas mkomna uckycctB No5 1. Momkap-Ounbi»

Hacrosimee [Tonoxxenne pazpaboraHo Ha ocHOBaHUM KoHCTUTYIIHH
Poccuiickoit @enepannu. OenepanbHoro 3akoHa ot 19.12.2005 Nel60-D3 «O
patudukanuu Kouseniuu Coeta EBpornsl 0 3amuTte GU3NYECKHUX JHUIL TIPU
aBTOMAaTU3UPOBAHHON 00pabOTKe MEPCOHANBHBIX JaHHBIX». DeepabHOro 3aK0Ha
oT 27.07.2006 Nel152-®3 «0 nepcoHANBHBIX TaHHBIX», Tpya0BOro KojeKca
Poccuiickoit ®eaeparuu. OeaepanpHoro 3akoHa ot 27.07.2006 Ne149-d3 "O6
uHdopManuu, HHGOPMAITMOHHBIX TEXHOJIOTHAX U O 3alIUTe HHHOPMAIIUN,
noctaHoBneHus [IpaButensctBa Poccuiickoit @eneparuu ot 17.11.2007 Ne 781
«O06 yrBepxkaennn [lomoxenus 06 obecriedeHUN OE30IMaCHOCTH ITEPCOHATBHBIX
JAHHBIX IMPHU X 00paboTke B MHOOPMAIIMOHHBIX CUCTEMAaX MEePCOHATBHBIX
JTAHHBIX» W MPU3BAHO 00ECTICYUTH IIpaBa U CBOOOYy YI4aCTHUKOB
o0pa3oBaTeILHOTO MpoIecca Ipu 00padOTKe WX MEPCOHATBHBIX TaHHBIX.

1. O0mue moJ10KeHust

1.1. ITepconansabie manHbie padboTHKa MBYJIO «/leTckas mkoia uckycctB No5
r. Momrkap-Omnbi» (nanee - PaGoTHHK) - cBeleHHs 0 (HaKTax, COOBITHSIX 1
o0cTOATENbCTBAX )KU3HU PabOTHHKA, TO3BOJISIIONINE UIEHTU(PUIIUPOBATH €T0O
JUYHOCTH, HEOOXOAUMBIE aAMUHUCTPALIMH B CBSI3U C TPYJAOBBIMU OTHOILIEHUSIMU C
PaGoTHukom u kacarouiuecs PaboTHuka.
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1.2. K nepcoHanbHbIM 1aHHBIM PaboTHMKA OTHOCATCS:

® CBEJCHUS, COIEPKAIIUECS B MACTIOPTE UM UHOM JIOKYMEHTE, YIOCTOBEPSIOIIEM
JINYHOCTD;

e uHGopMaLMsl, COAEpKaIasicsa B TPyA0BOM KHMkKKe PaboTHuUKa;

L4 I/IH(l)OpMaI_[I/ISI, coaepikamasicsa B CTPaxOBOM CBUACTCIILCTBEC ITOCYAAPCTBCHHOT'O
ICHCUOHHOT'O CTPaxXOBaHUAA;

® CBCIACHUA, COACPKAINCCA B JOKYMCHTAX BOMHCKOI'O YUCTa (HpI/I ux HaJII/I‘H/II/I);

e uHdopmaius 00 00pa3oBaHUU, KBATU(PUKALNY WU HATUYUHU CHIEUATBHBIX
3HaHUM WJIU TOATOTOBKHU;

e yHGOpPMAIHSI O COCTOSTHHH 310pOBbs PaOoTHHKA (CBEICHHS 00 WHBATUIHOCTH U
T.IL.);

® CBEJICHUS O MOCTAaHOBKE Ha y4€T B HajoroBom oprane (MHH);

® JIOKYMEHTBI, COZIEp>Kalue CBEJCHUS, HEOOXOIUMBIE JJIs MPEAOCTABICHUS
PaGoTHuKy rapanTuii 1 KOMIIEHCAIIUH, YCTAHOBJICHHBIX JEHCTBYIONTUM
3aKOHOJATEILCTBOM (O COCTABE CEMBH;

O COCTOAHHH 300POBbA I[CTCfI;

AOKYMCHTHLI, ITOATBCPKAAOIINC JOIIOJITHUTCIIBHBIC T'apaHTUH U KOMIICHCAIIUU I10
OIIPCACICHHBIM OCHOBAaHUAM, IIPCAYCMOTPCHHBIM 3aKOHOIATCIILCTBOM;

JOHOPCTBE: HAX0XKJICHUU B 30HE BO3JICHCTBUS PaAIlIH B CBSI3U C aBapuei Ha
Yepuoosuibckoit ADC u T. 1.

0 6epeMeHHOCTH PaOOTHHITHI:
0 BO3pacTe MaJIOJIETHUX JIETEH).

1.3. Bce mepconanbsHbie nanHbie 0 PaOOTHUKE aIMUHUCTPAIUS MOXKET MOJTYIUTh
TOJIbKO OT HETO caMoro. PaOOTHUK MPUHUMAET PEIEHUE O MPEIOCTABICHUN CBOUX
MEePCOHAIBHBIX JIAaHHBIX U JAET COrjlacue Ha ux o0pabOTKy CBOEH BOJIEH U B CBOEM
untepece. Cornacue oopmisieTcss B mucbMeHHO# dopme. B ciydasx, korma
aIMUHUCTPAIINS IKOJIBI MOXKET MOTYYUTh HEOOXOMMbIE TIEPCOHATLHBIC TAHHBIE
PaboTHUKa TOJIBKO Y TPETHETO JIMIla, OHA I0JKHA YBEAOMUTH 00 3ToM PaboTHuKa
3apaHee ¥ MOJIyYUTh OT HETO MUCbMEHHOE COTJIacHe.



AnMuHHCTpaIus 06s13aHa cooOuTh Pab0THHKY 0 1IemsX, crioco0ax U UCTOYHUKAX
MOJYy4YE€HUS IEPCOHATBHBIX JAHHBIX, & TAKKE O XapaKTepe MOAJIexKAIUX
MOJYYECHUIO IEPCOHAIBHBIX IAHHBIX U BO3MOXHBIX MOCIEACTBUAX OTKA3a
PaboTHuka 1aTh MTUCEMEHHOE corjlacue Ha ux nosryueHue. [lepcoHanbHble JaHHbBIE
PaboTHuKa SBASIOTCS KOHPUACHIIMAIBHOU HH(DOpMALIUEN U HE MOTYT OBITh
MCIIOJIb30BaHbl AJIMUHUCTpAIIMEH UK JTIOOBIM UHBIM JIMIIOM B JIMYHBIX Hensax. [Ipu
onpeiesieHn 00beMa U CoJIepKaHUs MePCOHATBHBIX JaHHBIX PaboTHHKA
agMuHUCTpauus pykoBojctByercs Konctutynueit Poccuiickoit @enepanuu,
TpynoBbim kosiekcom Poccutickoit denepainuu, HHBIMU (eiepaTbHbBIMU 3aKOHAMHU
u HactosmuM IlonoxeHuem.

2. Xpanenue, 00padoTKka M nepeaava nNepcoOHAJbHBIX JaHHbIX Pa0oTHHKA

2.1. O6paboTKa nepcoHaIbHbIX TaHHBIX PabOTHHKA OCYIIECTBIISIETCS TS
obecrieueHus1 COOTIOICHUS 3aKOHOB U MHBIX HOPMATUBHBIX ITPABOBHIX aKTOB B
HesAX cojiecTBusl PaOOTHUKY B TPYI0yCTPOMCTBE, 0OYUEHUHN U MPOBHKCHUH 110
ciyx0e, obecrieueHus TMYHON Ge3onacHOCTH PaboTHHKA, KOHTPOJIS KauecTBa U
KOJIMYECTBA BBIMOJHAEMOM paOOThI, OIJIATHI TPY/a, 00€CTICYeHUSI COXPAHHOCTH
UMYIIIECTBA, [10Jb30BAHUS JIIOTAMH, IPEAYCMOTPEHHBIMU 3aKOHOJATEIBCTBOM
Poccuiickoit @enepannu 1 akTamy aAMUHUCTPALIUU.

2.2. IIpaBo pocTyrma K nepcoHaIbHBIM JaHHBIM PaboTHUKA B mpejenax cBoei
KOMIIETEHIIUN UMEIOT;

® IUPEKTOP, 3aMECTHTEIH TUPEKTOPA 10 yI4eOHO-BOCIIUTATEIHHON paboTe;
® 3aMECTHTEIh TUPEKTOPA 10 OPTaHU3AIMOHHO-TIPOCBETHTEIBCKON padboTe
® TJIaBHBIN Oyxranrep;

e OyxranTep;

® CeKpeTapb yuyeOHOM YacTu;

2.3. IupeKkTop, 3aMECTUTENH AUPEKTOPa MOTYT MEepeIaBaTh EPCOHATbHBIE
naHHble PaOoTHUKA TPETHUM JIMIAM, TOJIBKO €CIIU 3TO HEOOXOJIMMO B HEJISIX
MPEeAYNPEKICHUS YTPO3bI )KU3HU U 3710pOBbsi PaboTHUKA, a TakKe B CIydasx,
YCTaHOBIICHHBIX (peepaTbHBIMH 3aKOHAMMU.

2.4. JIupekTop WK CeKpeTaph yueOHOM YacTu opopMisieT TpuéM Ha padoTy
PabOTHUKOB, 3aMOJIHSIET TPYJAOBbIE JOTOBOPhI, BHOCUT 3aMKUCH B TPYJIOBbIE
KHM)KKH, BbIJIa€T UHPOPMAIIUIO O IEPCOHAIBHBIX JJaHHBIX PaboTHUKA 1O
MMCbMEHHOMY 3arpocy PaboTHUKA WK €ro MPEeJCTaBUTEI HA OCHOBAaHUHU



HOTapUaJIbHO 3aBEPECHHON JTOBEPECHHOCTH Ha IOJy4YEHUE TAKUX CBEACHUN O
npo(ecCUOHaIbHOMN AESITeIbHOCTH paOOTHUKA (CIIPABKHU, BHIMUCKU U3 MPUKA30B,
KOIUU TPYAOBBIX KHHKEK U T. 11.). 3alpOC JOJHKEH COAEPKaTh HOMEP OCHOBHOIO
JOKYMEHTA, YIOCTOBEPSIOLIET0 JINYHOCTh PAaOOTHHKA MIIM €r0 3aKOHHOTO
IIPEICTABUTENISA, CBEICHUS O JaTe BbIIAYM YKAa3aHHOI'O JOKYMEHTA U BbIIABIIEM
€ro OpraHe U COOCTBEHHOPYYHYIO OANNCh PaOOTHHKA MM €ro 3aKOHHOTO
[IPEICTABUTEIIA.

2.5. I'maBHbIN Oyxrantep U OyxXrajitrep UMEIOT MPaBo JOCTYIA K MEPCOHATBbHBIM
naHHbiM PaboTHUKa B ciydae, KOr/ia UCTIOTHEHHE UM CBOUX TPYAOBBIX
00s3aHHOCTEMH 10 OTHOIIEHHIO K PaOoTHUKY (HauncieHne 3apab0oTHOM TUIaTHI,
pEeI0CTaBICHHE JIbIOT, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM) 3aBUCUT OT 3HAHUS
nepCcoHaIbHBIX JaHHBIX PaboTHHKA.

2.6. HpI/I nepeaadc nnepCOHAJIbHBIX JAHHBIX JINId, UMCIOIIUC ITPABO HA
NCITIOJIb30BAHUC MCPCOHAJIBHBIX TdHHBIX, 00s13aHBI npeaynpeanThb JIUI,
IMoJydaromux J1aHHYIO I/IH(l)OpMaIII/IIO, O TOM, 4YTO 3THU JAHHBIC MOT'YT OBITH
NCITIOJIb30BAHLI JIMIIb B LEJIAX, IJI KOTOPBIX OHU COO6III€HBI, a TaKXKC HOTpC6OBaTI)
OT 3TUX JIMI ITUCBbMCHHOC ITOATBCPIKACHUC CO6J'IIOII€HI/I}I 9TOTO YCJIOBUA.

2.7. Nubie npaBa, 00s13aHHOCTH, IEUCTBUS pAaOOTHUKOB, B TPYAOBBIE O0SA3aHHOCTH
KOTOPBIX BXOJUT 00pabOTKa MEPCOHATBHBIX JaHHBIX PaboTHMKA, onpenensoTcs
TPYJIOBBIMH JIOTOBOPAMH M TOKHOCTHBIMU MHCTPYKIIUSIMH.

2.8. lupexrop YupexaeHus 00s13aH MPeA0CTaBISATh IEPCOHATBHYIO HH()OPMAIUIO
B COOTBETCTBYIOIIIEE TEPPUTOpHANIbHOE yripaBiieHue [lencuonnoro ¢ponna
Poccuiickoit deaeparuu o popme, B OpSAKe U 00bEME, YCTAHOBICHHBIM
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

2.9. PoacTBeHHUKH U 4JieHBI ceMbH PaOOTHMKA HE UMEIOT MpaBa JI0CTyIa K ero
MEPCOHATBHBIM JaHHBIM.

3. O0s13aHHOCTH PA0OTHUKOB, MMEKIIMX JOCTYI K NEPCOHATBHBIM JAHHBIM
PaboTHuKA, 10 MX XPAHEHUIO U 3alI[UTe

3.1. PaboTHuUKH, UMEIOIIKE TOCTYI K MEPCOHAIbHBIM JaHHbIM PaboTHUKA,
00s13aHBbI:

e He co00IIaTh MepcoHaIbHbIC JaHHbIC PaOoTHHKA TpeThel cTOpoHe Oe3 ero
MMICBMEHHOTO COTJIACHS, KpOME CIydaeB, KOT/Ia B COOTBETCTBUU ¢ (peaepalbHBIMH
3aKOHAMHM TaKOTO COTJIACHS He TpeOyeTcs;



® MCIIOJIb30BaTh NMCPCOHAIBHBIC TaHHBIC Pa6OTHI/IKa, IMOJIYUYCHHBIC TOJIBKO OT HCT'O
JIMYHO UK C €T0 IIMCBMCHHOI'O COTJIaCHs,

e 00eCTIeYUTh 3aIUTY NEPCOHANBHBIX JAHHBIX PAa0OTHHKA OT HETPABOMEPHOTO UX
WCIMOJIb30BAHUS WIIM YTPAThI, B IOPSIAKE, YCTAHOBJICHHOM 3aKOHOAaTEJILCTBOM
Poccuiickoit @enepaunu;

e 03HaKOMUThH PaboTHUKA U ero npeacTaBuTeneit ¢ HactosmuM [lonoxkeHnem u ux
rpaBaMH ¥ 00SI3aHHOCTAMU B 00JIACTH 3alTUThI IEPCOHAIBHBIX JAHHBIX;

e coOsronaTh TpeOoBaHUE KOH(DUACHITUATLHOCTH MTEPCOHATBHBIX IAHHBIX
PaborHuka;

® VCKJIFOYATh WUJIN UCITPABJIATh IO IUCBbMCHHOMY Tp€6OBaHI/IIO PabGorHuKa
HCAOCTOBCPHBIC NJIX HCIIOJHBIC ITICPCOHAJIBHBIC JTAHHBIC Pa6OTHI/IKa, a TaKXKC
JaHHBIC, 06pa60TaHHBIC C HAPpYHICHUCM TpC6OBaHI/Iﬁ 3aKOHOJAaTCJIbCTBA,

® OTPaHUYMBAThH IEPCOHAIBHBIC TaHHBIC PaOOTHUKA MpU TIepenaye
npeacTaBuTent0 PaboTHMKA TOMBKO TOM MH(pOpMaIuel, KoTopas Heooxoauma st
BBIIIOJIHEHUS YKA3aHHBIM IIPEICTABUTEIIEM CBOUX IIOJIHOMOYHN;

® He 3alpaimBaTh HHPOPMAIIUIO O COCTOSHUM 3710p0oBbs PaboTHUKa, 32
UCKJTIOYEHUEM TeX CBEACHHI, KOTOPbIE OTHOCSTCS K BOIIPOCY O BOZMOXXHOCTH
BBITIOJTHEHUSI pAOOTHUKOM TPYIOBOM (PYHKIIUU;

e obecnieunTh PaOOTHUKY CBOOOIHBIN TOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM,
BKJIFOYAs TIPaBO Ha MOJTyYeHHE KOMUH JTI000H 3amicH, CoIeprKalllel mepcoHaaIbHbIe
nanHble PaOoTHHKA;

® IIPe0CTaBUTH 10 TpeOoBaHUI0 PaboTHHMKA MOTHYIO HH(DOPMAIIHIO O €T0
MePCOHAIBHBIX IAHHBIX U 00pabOTKE ITUX JaHHBIX.

3.2. Jluia, uMeroye 10CTYIl K IepCOHAIbHBIM JaHHBIM PaOoTHHKA, HE BITpaBe:

e TI0JTy4aTh U 00pabaThIBaTh MEpCOHANBHBIC JaHHBIE PaboTHUKA 0 eTo
MOJINTUYECKUX, PEITUTHO3HBIX U MHBIX YOKIECHUSX, MHTUMHOW KU3HU, WICHCTBE B
OOIIECTBEHHBIX 00BbETMHEHUAX WA MMPOQPCOIO3HON AEATEIHHOCTH;

® IIPEIOCTABIIATH MEPCOHANBHBIC JaHHBIE PabOTHHKA B KOMMEpUECKHX Iesix 0e3
MMCBMEHHOTO coriiacusi PaboTHuKa.

3.3. [lpu npuHsATHH pELICHUI, 3aTparuBaoIuX HHTepechl PaboTHuUKa,
aJIMHHUCTPALIMM 3aIPENIACTCS] OCHOBBIBATHCS HA NMEPCOHAIBHBIX JaHHBIX



PaboTHuka, TOTy4eHHBIX HCKIIIOUUTENBHO B PE3YIbTaTe UX aBTOMATH3UPOBAHHOM
00pabOTKH UITU AIIEKTPOHHOTO MOJYyUYEHHUS.

4. IlpaBa u o0si3anHocTH PaGoTHHKA

4.1. B nensx oOecnieueHusI 3alUThI IEPCOHAIBHBIX TAHHBIX, XPAHSIIUXCS Y
pabotonarens. PaboTHUK uMeeT MpaBo Ha:

® OIPEJCTICHUE CBOUX MPEICTABUTEIICH JJIsI 3AIIUTHI CBOMX MEPCOHAIBHBIX
JIaHHBIX;

e TpeboBaHUE 00 UCKITIOUEHUU WM UCTIPABJICHUN HEBEPHBIX WJIN HEMOJIHBIX
NEePCOHANBHBIX JJAHHBIX, a TAK)KE JJAHHBIX, 00pa00TaHHBIX C HAPYIICHUEM
TpeboBanuii TpynoBoro koaekca Poccuiickoit denepanuu wim HHOTO
dbenepanpHOTO 3aK0oHa. [Ipu oTKa3e aAMUHUCTPAIIUA UCKITIOUNUTH WIIH UCTIPABUTH
nepcoHaIbHBIC TaHHbIC PaOoTHHKA TTOCIETHUN UMEET MPABO 3asBUTH B
MUCbMEHHOM hopMe aIMUHHUCTPAIIMKI O CBOEM HECOTJIACHUU C COOTBETCTBYIOIIUM
000CHOBaHMEM Takoro Hecorjacus. [lepcoHanbHble JaHHbBIE OLIEHOYHOTO
xapakTepa PaboTHUK MMeeT MpaBo JOTOJHUTH 3asBICHUEM, BHIPAKAIOIIUM €T0
COOCTBEHHYIO TOUKY 3pEeHHs: TpeOoBaHKE 00 U3BEUICHUHU aJIMUHUCTpalliel BceX
JIUI, KOTOPBIM paHee ObLIN COOOIICHBI HEBEPHBIE UM HEMOJIHbIE MePCOHATbHbBIC
nanubsie PaboTHuka, 000 Bcex MPOU3BEICHHBIX B HUX UCKITIOUCHHSX,
UCITPABJICHUSX WM JOTIOJIHEHUSAX;

e 00’KaJIOBaHKE B CY]I JIOOBIX HEMIPABOMEPHBIX JICHUCTBUN UK O€31CHCTBUS
aIMAHHACTPALIMK MPU 00pabOTKe U 3aIHUTE TIEPCOHAIBHBIX JaHHBIX PaboTHUKA;

® BO3MeEIEHUE YOBITKOB U (MJIM) KOMIIEHCAIIUIO MOPAIBHOTO Bpe/ia B CyIe0HOM
HOPSIIKE.

4.2. PaboTHHK 00s3aH COOOIIATh aIMUHUCTPAIUH IIKOJIBI CBEICHHS, KOTOPHIC
MOT'YT MOBJIUATH HA TPUHUMAEMbIE B OTHOLLIEHUH HETO PEIICHUs, KACAIOIIUECs €ro
TPYAOBOM JAEATEIBHOCTH.

5. XpaHeHue nepcoHaabHBIX JaHHBIX PaGoTHHKA JIOKYMEHTHI, MOCTYNHUBIIINE OT
PaGotnuka, cBeaeHus o PaboTHuKe, MOCTYNMUBIINE OT TPETHUX JIUIL C
MMCBMEHHOTO cornacusi PaboTHuka, nHas nHboOpMaIys, KoTopasi KacaeTcs
TPYZOBOM NeaTenbHOCTH PaboTHUKA, XpaHATCs B ceiide Ha OyMa)KHBIX HOCHUTEISX
(TpyaoBasi KHUXKKa, IMYHAS KapTOUuKa, JIMYHOE JIEJI0) U HA SJIEKTPOHHBIX
HOCHTEJISIX C OTPAHUYEHHBIM JIOCTYIIOM. JINUHBIE KAPTOUYKHU YBOJIEHHBIX
Pa0OTHUKOB XpaHATCS B apXUBE 00pa30BaTEIBLHOTO YUPEKICHUS B a1()aBUTHOM
nopsiake B Teuenue 75 et (ct. 339 Ilepeunst TUMOBBIX YIIPaBIEHUECKUX



JOKYMEHTOB, 00pa3yIoIUXCs B 1E€ATEIbHOCTH OpraHu3aliiii, ¢ yKa3aHueM CPOKOB
XpaHEHHUs, YTBEPKJIEHHOTO pyKoBouTeneM PeaepanbHON apXUBHOM 1y KObI
Poccun 06.10.2000).

6. OTBETCTBEHHOCTh aJIMUHUCTPAIIMH U €€ COTpYIHUKOB 3amuTa npaB PaboTHuka,
YCTAHOBJIEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit denepannu U HaCTOSIIUM
[TosoxeHneM, OCyIIECTBIIETCS CYIOM B LEJSX IIPECECUECHUs HEIIPABOMEPHOTO
MCIIOJIb30BaHUS IEPCOHATIBHBIX JaHHBIX PaOOTHMKA, BOCCTAHOBIICHUS
HapyILIEHHBIX IPAB U BO3MEIICHUS TPUUMHEHHOT0 yiiepoa, B TOM 4HCIie
MOpPaJIBHOTO BpeAa. JInia, BUHOBHBIE B HAPYLIEHUH HOPM, PETYIUPYIOIIUX
noJjiyueHue, 00paboTKy U 3allUTy MePCOHATBHBIX JaHHBIX paOOTHHKA,
IPUBJIEKAIOTCA K JUCUUITIMHAPHON U MaTEPUAIBHOW OTBETCTBEHHOCTH, & TAKKE
IPUBJIEKAIOTCA K TPaKIaHCKO-TIPAaBOBOM, aIMUHUCTPATUBHON U yTOJIOBHOU
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBIEHHOM (he/IlepaIbHBIMU 3aKOHAMH.
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