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0 pacyeTHOM JIMCTKe U NMOPSiAKe BbIIAYH PACYETHOI0 JUCTKA B MYHHIMIIATbHOM
OI0IZKETHOM YYPeKACHUH JOMOJTHUTEIHHOI0 00pa3oBanns «/leTCKOoM MIKO0JIbI HCKyCcCTB NeS
r.Aomxkap-OJb»

1. O0mue noJI0KeHUs

1.1.Hactosimee IlonmoxeHune o pacuetHoM JsmucTke (nanee —  IlonoxkeHue)
MYHUITUITATIBHOTO OFOJHKETHOTO YUPEKACHUS JONOJHUTEIBHOTO 00pa3oBaHus «/leTckas mkomna
uckycctB NeS r. Momkap-Ombl» (nanee — YupekaeHHE) COCTABIEHO B COOTBETCTBUH C
NEUCTBYIOMUM 3akoHonareabcTBOM (cT. 129, cr. 136 TK P®, depepanbHblii 3aKOH OT
23.04.2012 Ne 35-®3, ITucemo dexnepanpHOl ciyx0bl Mo TpyAy M 3aHaroctu oT 18.03.2010
No739-6-1,ITucemo denepanbHO Ciy)0bI IO TPyAY U 3aHITOCTU OT 24.12.2007 Ne5277-6-1 cr.
138 TK P® 1. 5.27 KoAIl P®.

1.2. Hannoe IlonoxeHue ycraHaBauBaeT (opMy, OIpeneiseT MOPAIOK BbIIAUYU U
o(opMIIeHUs pacYETHOIO JIUCTKA B Y UPEXKICHHH.

1.3. Hacrosimee IlonoxeHne NpUHUMAETCS pPEHIEHWEM OOIIET0 COOpaHHS TPYIOBOTO
KOJIJIEKTHBA, YTBEP)KAAETCSl NMPHUKA30M 3aBEAYIOLIETO YUPEKACHUS M SABISETCS 00s3aTeIbHBIM
IUIE  WCTIONTHEHHWST BCEMH paOOTHWKAaMH, HMMEIONIMMHU JOCTYI K TIE€PCOHAJIBHBIM JTaHHBIM
COTPYAHUKOB.

1.4.3menennss ¥ gonoiHeHUs K [lONOXKEHWIO MPHHUMAIOTCS, COTJIACOBBIBAIOTCS B
cooTBeTcTBHH ¢ 1. 1.3. HacTosero [onoxeHus.

1.5.Hacrosimee  IlomokeHue — siBisieTcs  JIOKAJbHBIM ~ HOPMAaTHUBHBIM  aKTOM,
PErIaMeHTUPYIOLUM JIESTEIbHOCTD Y UPEKICHHUS.

2. OcHOBHbBIE OnpeeTeHUs
2.1.3apaboTHas miuarta (oriata Tpy/Ja) - 3TO BO3HATPAXKICHUE 3a TPy B 3aBUCUMOCTHU OT
kBaM(ukanuu pabOTHHKA, CIOXKHOCTH, KOJIMYECTBA, KayecTBa M YCIOBHUI BBIMOIHAEMOM
pabotsl (cT. 129 TK P®). B Hee BrirOUaroTCS:
— (uxcupoBaHHBIN pa3Mep OIUIATHI TPyJAa — OKJIAJ (JODKHOCTHOW OKIIAJ), CTaBKa
3apabOTHOI IIJIATHI;
— KOMIICHCALIMOHHBIE BBIMIATHl (JOIUIATBI W HAAO0ABKM KOMIICHCAIIMOHHOTO
Xapakrtepa);
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—  CTUMYJIMPYIOIIWE BBIJIATHI (IOTIATHl U HAJ0ABKH CTUMYJIMPYIOIIETO XapakTepa,
MMPpEMHUHN U UHBIC MOOIIPUTCIBHBIC BI)IHJIaTI)I).

— 1ocobus 1o BpeMEHHOM HETPYJ0CIOCOOHOCTH;

— OTIIYCKHBIC.

— KOMMNEHCauus 3a HeCBOEBPEMEHHYIO BbiMNaTy 3apaboTHoOM
nnaThbl;

— WHble COCTaBHble YacTu 3apaboTKa;

— OCHOBaHMSA N pa3Mep yaep>XXaHUn;

— CyMMa K Bblaa4ye paboTHUKY.

2.2 PacueTHBIM JUCTKOM paboOTOAaTENb W3BEIIA€T B IMHUCHMEHHOW (OpME KaxIa0ro
paboTHHKA:

— O COCTaBHBIX 4acTAX 3apaOOTHOM IUIAThl, IPUYUTAIOIIEHCS €My 32 COOTBETCTBYIOIIUI
IIEPUOL;

— O pasMepax HHBIX CYMM, HAYUCJICHHBIX pa6OTHI/IKy, B TOM YHCIIC ,E[CHC)KHOP'I
KOMIICHCAI[MK 3a HApYIICHUE PabOTOAATEeNIeM YCTAHOBICHHOTO CPOKa COOTBETCTBEHHO
BBITIJIAThI 3ap360TH0171 IUIaThl, OIUIAThl OTIITYCKA, BBIIUIAT IIPU YBOJIbHCHHU U (I/IJ'II/I)
JpYTHUX BBIIUIAT;

— 0 pa3Mepax u 00 OCHOBAHUSAX MPOU3BEJACHHBIX yACPKAHUM;

— 00 o0mieii [eHexKHOM cyMMe, MoJIexKallel BhITuIaTe.

['maBHast GyHKIMS pacYETHOTO JINCTA — U3BECTUTHh Pa0OTHHKA 000 BCEX HAYHMCICHUSX U
YACPKAHUAX, IPUUUTAIOLIUXCSA €EMY 32 COOTBETCTBYIOIIMM IIEPUOL.
2.3. K 4yncny yoep»>xaHuim, Kotopble MOryT BbiTb YKa3aHbl B pac4eTHOM
INCTKe,
OTHOCATCSH:

— aJIMMEHTbI N NHble B3bICKAHWA MO UCMOJIHNTENbHLIM AOKYMEHTAaM;

— CcyMMbl HO®JT 1 cTpaxoBable B3HOCbI BO BHEBOAXXEeTHbIe hOoHAbI;

— NPOJCO3HbIE B3HOCHI;

— Heun3pacxo[oBaHHbIA N CBOEBPEMEHHO He BO3BpALLEHHbIN aBaHC,
BblJAaHHbIN B

— CBS3M C KOMAHONPOBKOM;

— CYMMbI, U3/IULLHE BbiMNJla4eHHble paboTHMKY BCeACcTBUE CHETHbIX OWNboK
nnp.;

— HeBO3BpaLleHHbIe NOAO0THYETHbIE CYMMbI.

2.3. UentpanuzoBanHas Oyxraiarepus opopMiseT KaxJI0oMy paOOTHHKY, B TOM YHCIE U
COBMECTUTENISIM PAaCUYETHBIN JINCTOK. PacueTHble JUCTKU MO 00pa30BaTENIbHBIM OpPIraHU3ALUSIM
BBIJJAIOTCA PYKOBOAMTEISAM I10J IOAIKCH B JKypHAJIE€ PErUCTPAlMM B JEHb OKOHYATEIbHOI'O
pacuera mo 3apaboTHOM miaTe 3a TeKyWUH pacueTHbId nepuoi. [Ipu BeIIaTe OTIYCKHBIX
OTAENBHO OT 3apa0OTHOM IJIaThl pacueTHBIM JIMCTOK He Bblnaercs. Ilpu crnemyromieil Bbiade
3apabOTHOM IJIaThl CyMMa OTITYCKHBIX YKa3bIBa€TCS B pACUETHOM JIMCTKE.

2.4.PacyeTHbIe JTUCTKH BBIAAIOTCS JIMYHO Ha3HaueHHBIM desioBekoM B MBY J1O «/I1IIN
Ne5 r. Mouikap-Oiibl», OTBETCTBEHHBIM 32 PACUCTHBIC JIUCTKH, BCEM PAGOTHHKAM MOJ HX
JIMYHYIO MOJIIHUCH B XKYpHAJe BbIa4M PacYETHBIX JIMCTOB, B TOM YHCIIE U TEM, KTO paboTaeT 1o
COBMECTUTENBCTBY.

2.5. B CBA3K C Te€M, 4YTO pacCyeTHbIN JIMCTOK COOEPXXUT NepCoHasbHblE
ODaHHble pa60TH|/|Ka, COTPYAOHUK, Ha3Ha4YeHHbIN 019 NCMNOJIHEHUS
06s3aHHOCTM NO Bbla4e paCH4E€THbIX JINCTKOB, ocpmu,maano yTBEPXKOEHHbIM
B yqpemueHmm nopaaKom, HecCeT JIN4YHYIO OTBETCTBEHHOCTb 3a COXpaHeHne
KOH(PMOEeHLNaNbHOCTU JaHHON NHPOPMaLUUN. PaGoTHHKY HEOOXOAUMO OOPATHTHCS



K COTPYIHUKY (CHEHAaINCTy MO KaJapaM), Ha KOTOPOTO BO3JIOKEHA 00sI3aHHOCTh BhIIaYU
paCUYETHBIX JIUCTOB.

PaGoronarens He HEceT OTBETCTBEHHOCTH, €CITU PAOOTHHUK MO TeM WJIM WHBIM MPUIHHAM
OTKa3bIBaeTcst mpuiTy B OTAEN KaapoB JJIsl MOJYyYEHUS PaCUu€THOTO JIMCTKA.

2.6.Ilocne momyuyeHus: pacue€THOTO JINCTKA KaXK/blil paOOTHHUK HECET CaMOCTOSATEIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHNE TalHbI IEPCOHATIBHBIX JAHHBIX.

3. [Tops10Kk NOATOTOBKH PACYETHOIO JHCTKA

3.1.PaccumnTsiBaeTcsi cymma oO0IIIero 3apabdoTka 3a TeKYIIUH pacueTHbIN EPHUO/I.

3.2.PaccunThIBaeTCs U MPOU3BOAUTCS ylep)KaHHE Hajora Ha JOXOAbl (PU3MYECKHX JIHIL
(HADJI).

3.3.PaccunTbiBaeTCsl CyMMa NpPOM3BOJIBHBIX YJepkKaHUN (IpOQCOr03, UCIOIHUTEIbHbIE
JIUCTHI U JIp.).

3.4.PaccunTbiBaeTcs o01Ias cymMMa yJIepKaHui.

3.5. BeluuTaercsa obmas cymMMa yaep:KaHWM, BbIIUIaTa MeXpacdeTa (aBaHC, OTITYCKHBIE,
YBOJIbHEHHUE U PYroe) U3 CyMMbI OOIIero 3apaboTKa Ui pacueTa CyMMbl 3apa0OTHON MJIaThl K
BBIIIJIATE COTPYAHUKY.

3.6.PacnieuaTbiBaeTCAd pacueTHbI JIMCTOK M TOTOBHUTCS IUIATE)KHOE IOpyYEeHHE Ha
NepevrciIeHre 3apad0THON TUIATHl Ha JTMYHBINA CUET COTPYTHHKA.

4. ®opMa pacyeTHOr0 JUCTKA M BeIOMOCTH BbIIa4l PACYETHBIX JIMCTKOB
dopma pacyeTHOro JMCTKAa YTBEp)KAAaeTcss paboTojareneM C Y4YeTOM MHEHHs
npogcoroznoro komurera MBY J10 « 1IN Ne5 r. Momkap-Omnbb»
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